Tilbury Nursery's Special Educational Needs and Disabilities [SEND] Early Years Offer - 130596
Local Authorities have a duty to publish a Local Offer, the purpose of which is to provide information about provision available in their area with regard to Education, Health and Social Care for young children and young people who have Special Educational Needs [SEN] or are disabled.
All OFSTED registered settings[schools, pre schools, day nurseries and childminders] are required to follow the Special Educational Needs[ SEN] Code of Practice 2014 and the Statutory Requirements for the Early Years Foundation Stage which includes the need to have a Special Educational Needs and Disabilities [SEND] policy and an Equal Opportunities Policy which promotes opportunities for children.
The following information explains how Tilbury Nursery provides for children with Special Educational Needs and Disabilities [SEND]
1. How does Tilbury Nursery know if children need extra help and what should I do if I think my child may have special educational needs?

	Tilbury Nursery will know if your child needs extra help by:
·  Asking that on visiting Tilbury Nursery, with a view of applying for a place, that your inform the member of staff heading the visit, of any concerns that you already have regarding the individual needs of your child and in particular if your child has an identified special need.
           This will help us to make an informed judgement prior to your child
           starting nursery and ensure that everything is in place [ room layout, 
           and equipment, staffing and staff training.[If your child has complex 
           needs, exceptional needs funding is necessary], to ensure the best 
           outcomes for your child.

· Asking you to share information, prior to your child starting nursery, about any support your child may already be receiving, or any advice that you may have been given from other professionals[e.g. health visitors, speech and language therapists, educational psychologists, paediatricians etc] We will work with you to follow their advice within the nursery.
· Allocating a key person to your child when they start at the nursery, to develop a close supportive relationship with them and you as parents/ carers. Your child’s key person will continuously monitor and review the development of your child through all seven areas of the Early Years Foundation Stage [EYFS] framework, using the Early Years Outcomes age-related bands.  This will identify if a child is working within the expected stage of development for their age.

· Each key person meeting with the Manager, termly to discuss the progress of the children within their key group.
·  Linking with the services of the local children's centre, specifically with their speech and language team.

· Referring a few children to the Herts Integrated Services for Learning [ISL] which includes Communication Disorders Team, Early Years SEND team, Educational Psychologists, Sensory and Physical Impairment Team.

·  By you speaking to any of our staff as soon as any concerns about your child arise. However Helen Lee, Tilbury Nursery Manager is our co-ordinator for special educational needs and disabilities, with the support of Julie Thorlby the Deputy Manager.


2. How will the setting staff support my child?

	· Tilbury Nursery will support your child by providing an inclusive, welcoming and caring environment, differentiated to meet your child's individual needs and run by qualified dedicated staff

.

· The Manager is a qualified teacher and the nursery SENCO co ordinator and has had experience of working with children with additional needs, including children with autism, children with communication and language delay, Children with EAL, and more recently a child with Down Syndrome.
· The key staff are experienced and attend in house or/ and County training to keep abreast of current thought and practice. All key staff have had 'some' training in Autism, Communication and Language Delay, Down Syndrome and Makaton.
·  Your child’s key person will develop a strong attachment to your child 
           and along with the rest of the nursery team will work with you to ensure
           that your child feels safe and secure, progresses steadily toward the
           end of foundation stage goals in the EYFS programme and has access 
           to a very positive Early Years’ experience, emerging happy, confident
           and knowledgeable.
· Prior to your child starting nursery you will be invited to a 'sharing
Information’ meeting. You will meet the staff and other new 
           parents/carers. The Nursery routines and procedures will be shared
           and there is a chance to ask questions and impart specific information
           about your child. There is an 'All about me sheet' to complete.
· After your child has started, nursery, information shared with you
           prior to your child starting and through your child's key person's
           observations, an 'Initial Assessment' of your child's stage of 
           development is made by the key person, the details of which are
            recorded in your child's 'Learning Journal' [see below] and used as a 
           starting point for setting termly targets for them. This takes place
            within the first six to ten sessions that your child attends.
· Your child will have a 'Learning Journal', which includes information 
           from home and Nursery and is a visual record of their learning,
           including observations and targets that your child's key person has
           made and 'what next' to further their development.
· Your child's key person will monitor and regularly assess your child's 
           learning and development in all seven areas of the Early Years 
           Foundation Stage using the Early Years Outcomes Ages and Stages.
· If concerns are raised, by making more detailed observations
           and by sharing information with yourself and all nursery 
           staff, initial strategies are agreed and put in place. If the concern 
           continues, with your permission, using the shared information and the
           outcomes from focused observations, your child is assessed against
           the Individual Assessment of Education, Learning and
           Development. [IAELD]
           This is a special assessment tool developed to help identify children
           with any special educational needs.
· Some children will then have their needs assessed in  
           partnership with you, using a four stage graduated approach:
           assess, plan, do, review.'
           We will meet with you to share all the information we have about your 
           child and to discuss targets and strategies to support your child and 
           specific areas we will be working on that term.
           Each term this Individual Education plan [IEP] will be reviewed
           with you and ideas that you can use to support your child at home
           will be shared.
· Some children may need support from an outreach worker from the local children's centre to work with you and offer support at home.

· A few children will be :
          Referred to the Integrated Services Learning team to seek advice and

          engage support from other professionals.

          Receive Exceptional Needs Funding to provide support for specific

          needs.

          Need an ' Education and Health Care plan' assessment.
· The SENCO and key persons will ensure that you are closely  
            involved with all stages and will also liaise with a range of other   

.           professionals as necessary


3. How will I know how my child is doing?

	You will be given feed back on your child’s progress by---
· Brief informal chats at the beginning/end of the nursery sessions.  

           For extended exchanges of information you will need to make an

           appointment at the convenience of yourself and your key person.]

· Speaking to us in person, by telephone, letter or by email.

· Key persons writing a two year old check [If your child is two, it is also a requirement under the EYFS that settings carry out a two year old progress check.]
· Sharing the two year old check report between yourself and your key person. This check is carried out between the ages of two and three and takes place during the child's first term at the nursery. By observing your child, an assessment is made against the three prime areas of learning: communication and language, personal social and emotional development and physical development. A short written summary of your child's development in these areas is prepared. You are invited to a meeting with your child's key person to share the details of the progress check and to have input into the setting of targets for your child.
          The purpose of the two year old progress check is to to identify
          areas in which your child is progressing well, areas in which some
          additional support may be needed ,or any areas where there is a 
          concern that your child may have a developmental delay, in which
          case appropriate action would be taken to differentiate your child's
          learning and involve other professionals if necessary.
· The key person writing a progress report summary of your child's development each term [ If your child is between two and three in their first term this will take the form of the two year old progress check mentioned above]
           Receiving a copy of the termly progress summary, to which
           you can contribute. An appointment can be made with your key
           person if there are any concerns arising from the summary which 
           you would like to discuss. The key person may invite you 
           to share any concerns that they may have.
· Sharing your child's Learning Journal [mentioned in section 1]  You can ask to look at this at a convenient time for yourself and your key person.

· Holding an annual open morning for all families and their children, to spend the morning in the nursery, sharing your child's activities and learning journal and chatting informally to your key person and any of the other nursery staff.
· Receiving feedback by weekly activity sheet [a few children] an occasional child will have a daily diary. 

· The regularity of formal meetings between staff and parents will depend on your child's level of need.

· However you are always welcome to speak to us about any concerns.


4. How will the learning and development provision be matched to my child’s needs? 

	Learning and development provision will be matched to your child's needs by :
· Qualified and experienced staff differentiating the curriculum.
                to match children's  needs and abilities

· Providing a stimulating learning environment that reflects the children's interests and promotes independent learning
· Having time with their key person to enhance their learning, following their interests and their preferred learning style.
· Staff organising Individual or small group sessions to work on specific areas of need that have been identified on a SEND IEP. 
· Referring to the requirements of the EYFS and observing and assessing your child and then planning their learning and development provision around our observations. The outcomes will then be regularly reviewed.

· Providing a communication friendly environment with some, Makaton symbols and signing, a visual time table and 'now' and 'next' boards [for a few children.]

· Following advice from other professionals on how to support your child's individual needs and the SENCO will ensure that training is accessed for staff where possible, to support your child's learning.


5. What support will there be for my child’s overall well-being?

	Personal, social and Emotional Development is one of the Prime Area of Learning in the EYFS and at Tilbury Nursery we believe that children will only learn and develop when they are happy and secure.
Children will be supported in their overall well-being by :

· Dedicated practitioners who are welcoming and friendly and take a pride in providing a caring, positive and inclusive environment.
· Every child will be allocated a key person.  Your child’s key person will develop a strong attachment to your child and along with the rest of the nursery team will work with you to ensure that your child feels safe and secure, progresses steadily through the Early Years Foundation Stage Programme [EYFS] and has access to a very positive Early Years’ experience, emerging happy, confident and knowledgeable.
· Having access to a safe environment, with a daily risk assessment on all aspects of safeguarding inside and in the nursery garden, made prior to the nursery opening.
· Us involving other professionals (health visitors) where possible to ensure that we support your child in all areas of their development.
· Supporting you and your child with toilet training, and any other issues regarding eating, etc.  We will discuss the need for any differentiated equipment to help your child.

· All staff placing a strong emphasis on providing a caring environment.  We have a Behaviour Management Policy which outlines the procedures that we use.  If specialist help is required to manage behaviour we can request the support of an Inclusion Officer employed by the local Authority All staff have a positive approach to all children's individual learning and development and are sensitive to their needs. Unwanted behaviour and the testing of boundaries is often part of growing up, and we will work with you to put strategies in place to support and enhance your child's positive behaviour.  Staff are skilled at listening to children and provide good role models for positive behaviour.
· Staff making observations of your child's well being and levels of involvement in activities and if any concerns arise we will talk with

                you to agree next steps and strategies to support your child.  
                The EYFS requires that children are observed, assessed, monitored

                and progressed in seven areas of learning.
· Administering medication prescribed by a hospital, paediatrician or GP only when all staff have been given professional training in the administration of any given medication and it is safe and practical to administer, with the constraints of environment and staffing.

· A few children may have ENF funding and then they will have a designated person to support their well being.


6. What specialist services and expertise are available at or accessed by the setting?

	Expertise and services that can be accessed through our nursery - 

· Children are taught by well qualified staff who are experienced in working with children in the early years.
· The Nursery is linked with two local children's centres that offer parenting courses/ training, play and stay activities and language advice sessions.  They also give family support when a referral is made through the nursery.  Outreach workers from the centres forward leaflets and posters with up to date information on for us to display in Nursery.  Staff will advise you on sessions that they feel would benefit you and your child.
· Some children will require a referral to access support from other professional services such as a speech and language therapist or a health visitor.
· A few children may:
           Have 'Team Around the Family' [TAF] meetings which engage a 

           number of professionals together with you to plan what steps need to

           be taken to best support your child.

· Be referred to the Integrated Services for Learning [ISL] team to seek advice and engage support from other professionals.

· Receive 'Exceptional Needs Funding' to provide support for specific needs.

· May need an Educational,' Care and Health Plan.' assessment.

· We build good relationships with our feeder schools and this will make the progress of moving to a new setting much easier for your child. 


7. What training and/or experience do the staff, supporting children with SEND, have?

	· The Manager [ as stated in section 1] is a qualified teacher and the nursery SENCO co ordinator [supported by the deputy manager] She has had experience of working with children with additional needs, including children with autism, children with communication and language delay, Children with EAL, and more recently a child with Down Syndrome.
· The key staff are experienced and attend in house or/ and County training to keep abreast of current thought and practice. All key staff have had 'some' training in Autism, Communication and Language Delay, Down Syndrome and Makaton.  Staff are well qualified and experienced in working with children in the Early Years.

· The Nursery Manager/ Deputy Manager attend termly SENCO meetings/ training. The information gathered is shared with the rest of the staff at team meetings.


8. How will my child be included in activities outside the setting?

	· All nursery children would be included in activities outside the setting and full risk assessments would be carried out.

· We would discuss your child's needs with you and if we felt that there may be a safeguarding/ well-being concern we would ask you to accompany us on the outing.

· All nursery children would be included in activities outside the setting and full risk assessments would be carried out.

· Also if you were unhappy about your child joining in a trip visit or event without your presence, you would be welcome to act as a parent helper.

· Some children may need;

           Additional Planning to ensure that they are safe and are able to

           participate in the visit/ activity.

           Visual supports that are used in Nursery

           Prior warning and visuals/role play before the visit/activity to prepare 

           them for a change in routine.

           Medication to be taken with them.

· A few children may need an individual risk assessment whilst at the activity on the visit.


9. How will I be involved in discussions about and planning for my child’s learning and development?

	· Your child’s key person will be available to discuss your child’s needs, although it is necessary to arrange a mutually convenient time for all but a brief meeting.
· If outside professionals come to visit your child during the nursery session we try to organise a meeting with you at the end of the visit for a brief discussion. If this is not possible, any reports are copied and given to you.

· Parental consent is always obtained before we refer to any outside agencies.
· As mentioned previously your child will have a Learning Journal which you can share with the key person.  The journal and an accompanying folder holds details of observations, assessments, targets and reviews/ summaries about your child's progress. Further observations inform the next stage of planning for your child which we encourage you to feed into.  We also value contributions in the form of 'Wow' moments from home to help us to understand your child further.

· Some parents will have more frequent communication with their child's key person and/or SENCO to discuss SEN support issues.

· A few parents will be involved in:

·  TAF [team around the family] meetings

· Applications made for Exceptional Needs Funding

· Applications made for an Education and Health Care plan.



10. How accessible is the building / environment? 

	· Children play and learn in a safe and secure building.

· The entrance to the main building is level and there is a ramped route to the nursery. .

· The nursery rooms and large garden area are all on one level.

· There is a specific toilet for the disabled directly outside the nursery room of which we have use. Two members of staff would attend to a child in this instance.

· Resources are portable and can be accessed by the children on a range of levels [floor, low tuff trays, tables], to promote independence.
· A few children may need adaptations to existing resources/environment to ensure that they can access them appropriately and safely. 



11. How will the setting prepare and support my child with transitions between home, settings and school?
	Tilbury Nursery prepares and supports your child with transition between, home and nursery and nursery and school in the following ways,

· Before starting nursery, we advise families of the toddler group held in the adjacent hall once a week.  Attendance at this will familiarise your child with the building and give them the opportunity to play with other children who may already be at the nursery, or who are on our waiting list. The Nursery Manager pops into the toddlers session at intervals to chat to children and parents who may attend the nursery in the future.
· The nursery holds coffee mornings, harvest, nativity and a mother’s day service and sometimes events in the holidays such as Mr Marvel and craft mornings or fun quizzes in the evening for adults. these are open for you to attend prior to your child starting nursery.. 

· If you feel that a home visit would benefit you or your child we are happy to arrange one.

·  The nursery welcomes visits from prospective parents and their children. Before the children start the nursery, a further visit day is arranged and you, stay with your child for all or some of the morning to aid smooth transition. You will be introduced to your child's key person t and be given time to exchange information. The key person can begin to get to know your child.

· When there are a large number of new families joining the nursery the same term, we hold a new parent /child afternoon prior to the child starting, to share information more effectively [ as this happens after the nursery session] and there will also be a representative from the local children’s centre to discuss any support they can offer families.
· During the settling in period, the length of time a child stays during the session will be geared to the needs of the children, any anxiety issues on child or parents part, becoming over tired etc.
· The term before your child leaves our nursery to go into a school reception class the Manager contacts the new setting and invites them to visit your child at the nursery, where they introduce themselves to your child, observes your child and shares information with their key person.

The children will have a day that they visit their new setting too.

· A few children will be observed more than once in our nursery and be encouraged to visit their new setting more than once prior to starting to aid transition further.

· Tilbury Nursery will forward a 'Transition Form' which collates all the information that we have about your child to their new setting. so that the new setting are fully informed about the welfare and learning requirements of your child and can see a record of their achievements during their time at Tilbury Nursery.

Leading up to a child moving on -

· The staff may use role play, posters and stories that have a ‘Moving on’ theme to you and your child’s understanding and awareness to come.



12. How will resources be used to support children’s special educational needs?

	· All equipment and toys are portable and can be made accessible, they are age and stage appropriate. We will seek to borrow specific equipment for specific needs.
· Our ratios are 1;4 for two year olds and 1-8 for 3 and 4 year olds. Parents are encouraged to come in as extra support if their child is settled and all volunteers have D.B.S checks prior to assisting in the nursery.
·  With ENF- Exceptional Needs funding in place a child would have a member of staff to support them on a 1.1 basis, for an agreed amount of time agreed by the ENF panel. 

· We are an inclusive setting and strive to provide activities, experiences and resources for all our children with their differing, individual needs. We use a visual timetable to show the routine of the morning and now and next boards to break down parts of the morning further in order to support children with transition in the sessions. E.g. Now- time to wash hands, Next- time for snack. A range of visual aids are used to support a range of needs, speech and language delay, if English is a second Language, visual learners etc. We provide a range of sensory/heuristic resources for kinaesthetic learners and for anxious or overly excited children which help them to become calm or feel secure and to engage in meaningful play. 


13. Who can I contact for further information about the early years offer in the setting?

	Helen Lee – Tilbury Nursery Manager.

Email www.info@tilburynursery.org.uk
Mobile:07854 843125




	For further information on the local authority’s Local Offer of service and provision for children with special educational needs and disability go to www.hertsdirect.org/localoffer



